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,QVWUXFWLRQV�

&KHFN�WKH�LWHPV�EHORZ�WKDW�\RX�NQRZ�KRZ�WR�GR�
$V�\RX�OHDUQ�KRZ�WR�GR�WKH�UHPDLQLQJ�LWHPV��ZULWH�WKH�GDWH�DQG�WKH�QDPH�RI�WKH
SHUVRQ�ZKR�WDXJKW�\RX�

,� :RUG�3URFHVVLQJ��06�:RUG� .QRZ�KRZ�WR�GR
� &UHDWH�D�QHZ�GRFXPHQW
� 2SHQ�DQ�H[LVWLQJ�GRFXPHQW
� 6DYH�D�GRFXPHQW
� &ORVH�D�GRFXPHQW
� 6HW�DQG�FKDQJH�PDUJLQV
� 7\SH��LQVHUW�DQG�GHOHWH�WH[W
� 3UHYLHZ�D�GRFXPHQW
� &RS\�RU�FXW�DQG�SDVWH�WH[W
� &RS\�RU�FXW�DQG�SDVWH�JUDSKLFV
�� 3ULQW�D�GRFXPHQW
�� 0DNH�FROXPQV��OLNH�LQ�D�QHZVSDSHU�
�� 0DNH�WDEOHV
�� &KDQJH�IRQW�VW\OH�DQG�VL]H
�� %ROG�WH[W
�� ,WDOLFL]H�WH[W
�� 8QGHUOLQH�WH[W

,,� ,QWHUQHW .QRZ�KRZ�WR�GR
� 'R�D�ZHE�VHDUFK�XVLQJ�NH\�ZRUGV
� *R�WR�D�ZHE�VLWH�DGGUHVV
� 3ULQW�VSHFLILF�SDJHV��LQVWHDG�RI�WKH�ZKROH�ZHE�SDJH

GRFXPHQW�
� 5HDG�DQG�JXHVV�ZHE�VLWH�DGGUHVVHV
� 5HFRUG�\RXU�VRXUFHV
� 1DYLJDWH�ZLWK�WKH�EURZVHU



�

,,,� 06�3RZHU�3RLQW .QRZ�KRZ�WR�GR
� 6WDUW�3RZHU�3RLQW
� 6WDUW�D�QHZ�EODQN�GRFXPHQW
� 6WDUW�D�QHZ�VOLGH
� (QWHU�WH[W
� $GG�SUHVHQWHU�QRWHV
� $GG�D�GHVLJQ�WHPSODWH
� $GG�D�3RZHU�3RLQW�JUDSKLF
� ,PSRUW�D�JUDSKLF�IURP�WKH�ZHE�RU�DQRWKHUILOH
� /RRN�DW�\RXU�SURMHFW�XVLQJ�WKH�GLIIHUHQWYLHZV�RSWLRQV
�� 6DYH�\RXU�SUHVHQWDWLRQ
�� 3ULQW�LQ�GLIIHUHQW�YLHZ�RSWLRQV
�� &ORVH�\RXU�SUHVHQWDWLRQ
�� 6LWH�\RXU�VRXUFHV�DFFXUDWHO\�LQ�D�VOLGH�DWWKH�HQG�RI�\RXU�SUHVHQWDWLRQ

,9� (�PDLO���$86�(�PDLO� .QRZ�KRZ�WR�GR
� 2SHQ�\RXU�$86�H�PDLO�DFFRXQW
� &KHFN�\RXU�,Q�%R[�IRU�PDLO���5HFHLYH�DPHVVDJH
� 2SHQ�DQ�DWWDFKPHQW�LQ�D�UHFHLYHG�PHVVDJH
� 6HQG�D�PHVVDJH
� 5HSO\�WR�D�PHVVDJH
� 6HQG�DQ�06�:RUG�GRFXPHQW�DV�DQ�DWWDFKPHQW
� 3ULQW�D�PHVVDJH
� 'HOHWH�D�PHVVDJH

9� (�PDLO��+RWPDLO��<DKRR�RU�DQRWKHU�IUHH�VHUYLFH� .QRZ�KRZ�WR�GR
� 2SHQ�D�KRWPDLO�RU�\DKRR�DFFRXQW
�� 6HQG�DQ�DWWDFKPHQW�ZLWK�D�PHVVDJH
�� 8VH�IROGHUV
�� 8VH�WKH�DGGUHVV�ERRN
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